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Project TurneAround (PTA) is a faith-based comprehensive outreach program designed
to improve and enrich the lives of urban youth and families. Established in July 1985 by
Dr. Tony Evans, Senior Pastor of Oak Cliff Bible Fellowship Church, PTA addresses the
critical needs of at-risk youth and families with an array of services, including an
advanced technology institute.

PTA’s Technology Institute is an authorized Microsoft®, Adobe®, and Internet and
Computing Core Certification® (IC®) testing and training center. By integrating a variety
of software applications, the Technology Institute is able to teach and enhance
marketable and academic skills through the following programs:

e Adult Literacy teaches basic reading and writing skills to adults with little or no
reading ability.

e Pre-GED/GED preparation provides adults with the necessary knowledge and
test-taking skills to pass the state examination.

e Computer Training and Certification offers adults in-depth, high quality computer
training in a variety of software applications.

There are three 12-week sessions and one 8-week summer session per school year
and all classes are filled on a first [to] come, first [to be] served basis. A completion
certificate is awarded to all students who complete a class with no more than three
absences. All classes require a non-refundable $50 registration fee; $60 if received
late. (A limited number of scholarships are available.)

Learn... Grow... Go!

AMM*
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ADULT BASIC EDUCATION
Course Descriptions
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Adult Basic Education (ABE) programs serve students ages 17 and over who are not
formally enrolled in school and who have educational skills below the high school
completion level. Each student will develop an individual educational plan designed to
meet his/her specific needs.

Coursework varies depending on each student's goals. Independent, one-on-one, and
small group study methods are used. Coursework is intended to include some or all of
the following:

* Reading » Mathematics S
» Writing, Speaking, Listening * GED Test Preparation i =

* English as a Second Language

Students who register for the Pre-GED/GED preparation class must attend a required
orientation session that gives an overview of the Pre-GED/GED program. Students will
also be required to take a pre-assessment test prior to class start.

Adult Literacy: Will prepare the student with the basics of Reading, Writing and
Mathematics. The student will develop an understanding of how to read and
comprehend basic passages, how to write essays, and the beginning basics of
mathematics. (This course is offered free of charge.)

English _as a Second Language (ESL): Designed to teach Basic Levels | - IV
conversation, vocabulary, and language skills necessary for everyday communication.
This class focuses on group participation to develop pronunciation of Basic English
vocabulary to individuals whose primary language is not English. (This course is
offered free of charge.)

Pre-GED: Prepares the student to enter into the GED program. This course focuses on
every aspect of the GED course in order to assist the student in being ready to
transition more smoothly into the GED course and better prepare for the GED
examination.
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GED/Language Arts-Reading: Prepares the student to take the Language Arts-
Reading portion of the GED examination. Students will learn the following content
areas: prose fiction from the twentieth century, non-fiction prose, critical reviews,
business documents, poetry and drama. They will explore ideas expressed by others.
The Reading portion will give understanding to interpreting non-fiction, fiction, poetry
and drama.

GED/Language Arts-Writing: Prepares the student to take the Language Arts-Writing
portion of the GED examination. They will learn the following content areas: Grammar,
Punctuation, Sentence Structure, Sentence Organization, Sentence Usage, and
Sentence Mechanics. The writing portion of the GED examination also consists of
Essay Writing, Planning, Organizing, Evaluating, and Revising.

GED/Math: Prepares the student to take the math portion of the GED test. They will
learn the following content areas: numbers and operations, measurement and data
analysis, algebra, and geometry.

GED/Science: Prepares the student to take the Science portion of the GED test. They
will learn the following content areas: Life, Earth and Space, and Physical.

GED/Social Studies: Prepares the student to take the Social Studies portion of the
GED test. They will learn the following content areas: United States History, World
History, Civics and Government, Economics and Geography.

M= Microsoft: @ :
_ -fj_,_()ffice COMPUTER TRAINING & CERTIFICATION ’—-E

Specialist Course Descriptions <

Authorised Testing Centre |

The Technology Institute is an Authorized Certiport® Testing Center for Microsoft®
Certified Applications Specialist, IC3 Certification, and Adobe®. The student determines
the product level at which to be certified, prepares by taking the appropriate classes,
and takes a Microsoft® Office User Specialist exam. Successful candidates receive a
Microsoft® Office User Specialist certificate that is recognized worldwide as proof that
you have earned the desktop computing skills needed to work more productively and
more efficiently or IC3 certificate that's recognized globally as the standards-based
certification for basic computer skills.

The programs:

e Are comprehensive certification programs, taught by experienced Microsoft® and
Adobe® certified instructors
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e Are designed to validate desktop computer skills using Microsoft® Office programs
Are designed for everyone seeking to gain a working knowledge of computers and
the Internet

Keep pace with the standards of digital literacy

Prove computer literacy

Measure proficiency

Identify opportunities for skills enhancement

Computer Training Prerequisites:

Basic Computer Training: Student must be able to type at least 10 WPM (words per
minute). If a person has no typing or keyboarding experience, or hasn't typed in a
while, it is suggested that the student take the self-study keyboarding/typing training.

Microsoft® Office Products: Keyboarding skills of at least 25 WPM (words per minute) or
greater and Basic Computer training are prerequisites for all Microsoft® Office training.

Microsoft
CERTIFIED

Application
Specialist

Microsoft® Office Suite 2007 MCAS Basic: This course involves a careful
examination of Microsoft® Word, Excel, Access, PowerPoint, and the integrations of the
software components. It is an exploratory course designed primarily for students with
little to no knowledge of Microsoft® Office. The student will learn the major tools used in
Microsoft® Office and its components. Hands-on exercises will give the student a solid
understanding of the basic tools and concepts needed to function in the Microsoft®
Office environment. (MCAS certification is available.)

b 4 Microsoft® Excel Core: An exploratory course designed primarily for
' students with intermediate knowledge of Excel. The student will learn the

major tools used in Microsoft® Office Excel and its components. Hands-on
exercises will give the student a solid understanding of the basic tools and concepts
needed to function in the Microsoft® Office environment. (MCAS Certification is
available.)

Microsoft® Power Point Core: An exploratory course designed primarily for
students with intermediate knowledge of PowerPoint. In this course you will

learn the major tools used in Microsoft® Office PowerPoint and its components.
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Hands-on exercises will give the student a solid understanding of the basic tools and
concepts needed to function in the Microsoft® Office environment. (MCAS certification is
available.)

Microsoft® Word Core: An exploratory course designed primarily for students

with intermediate knowledge of Word. The student will learn the major tools

used in Microsoft® Office Word and its components. Hands-on exercises will
give the student a solid understanding of the basic tools and concepts needed to
function in the Microsoft® Office environment. (MCAS certification is available.)

Microsoft® Outlook Core: An exploratory course designed primarily for

students with intermediate knowledge of Outlook. The student will learn the

major tools used in Microsoft® Office Outlook and its components. Hands-on
exercises will give the student a solid understanding of the basic tools and concepts
needed to function in the Microsoft® Office environment. (MCAS -certification is
available.)

E Internet and Computing Core Certification

Internet and Computing Core Certification - IC3 (Computer Basics): Designed to
validate an individual's basic computer skills and Internet knowledge to promote
success in school, work, and life. The IC3 program enjoys worldwide recognition as the
global standard for digital literacy and desktop computing proficiency. The student will
learn the current thinking and best practices in technology education.

Certiprep for 2007 Microsoft® Office Certifications: Certiprep

is the premier practice test solution for Microsoft Certified

Application Specialist certifications! Certiprep is designed to

accurately replicate the certification testing environment for
Word 2007, Excel® 2007, PowerPoint® 2007, Outlook® 2007, and Access®2007, and
maps directly to exam objectives. Certiprep employs the same "live application”
technology used in the real exams.

HTML 4.0 Basic: Developing Web sites with HTML 4.0 Basic is designed for

| individuals who want working knowledge of HTML, in order to create and
maintain Web sites and have a basic understanding of what the language and
other related technologies is able to achieve.

HTML 4.0 Advanced: Developing Web sites with HTML 4.0 Advanced is
designed for developers who want to get the most out of the HTML markup
language. This course focuses on creating highly effective and interactive Web
pages, as well as on the essential building blocks of an HTML document. Intended for
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Web developers who need to implement Web-based solutions and work in a HTML
document environment, this course will enable students to become proficient in HTML.

"‘“ Adobe Photoshop CS4: Photoshop is the industry standard for the utmost

creative control in image editing and compositing. Photoshop enables users
to animate video frames, paint and clone over multiple video frames, and
import and export video files in a wide range of formats, engaging user experiences that
create more accurate composites. The Adobe Certified Associate program offers the
exam for the following Photoshop versions: Adobe Photoshop CS4 and Adobe
Photoshop CS3.

Adobe

' “‘ Adobe® Dreamweaver CS4: With Dreamweaver, a student can go from
A start to finish creating and maintaining basic web sites to advanced
applications that support best practices and the latest technologies. The
Adobe® Certified Associate program offers the exam for the following Dreamweaver
versions: Adobe® Dreamweaver CS4, Adobe Dreamweaver CS3, and Macromedia
Dreamweaver 8. (Prerequisite HTML 4.0)

Adobe

_ Adobe® Flash CS4: Flash is the industry standard for creating and

" delivering effective rich interactive content across desktops and devices.

Adobe Flash enables users to integrate animation, video, text, audio and graphics

into engaging user experiences that span a wide variety of digital devices,

from desktops to mobile phones. The Adobe Certified Associate program offers the

exam for the following Flash versions: Adobe Flash CS4, Adobe Flash CS3, and
Macromedia Flash 8.

Beginner’'s Spanish: This course is designed for students who have little or no formal
Spanish speaking skills. It is progressive and will enable students to grasp the theory
behind the Spanish language, as well as provide many opportunities to increase their
Spanish speaking skills.

Beginner’'s Sign Language: This course introduces the fundamentals of American
Sign Language (ASL) used by the Deaf Community, including basic vocabulary, syntax,
finger spelling, and grammatical non-manual signals. It focuses on communicative
competence, develops gestural skills as a foundation for ASL enhancement, introduces
cultural knowledge, and increases understanding of the Deaf Community.

Page 7




PROJECT TURN-ARDUND

Frbrpiladyme Cowmpmumitier Frome e Tneide Gy

SESSION INFORMATION

There are three 12-week sessions per school year (August — May) and one 8-week
summer session (June — August). Classes are filled on a first [to] come, first [to be]
served basis. Students will be notified if the class is full or if the class is cancelled due
to low enroliment. A completion certificate is awarded to all students who complete a
course with no more than three absences.

Fee Schedule:

A $50 non-refundable registration fee is due at the time of registration. If late, a $10 fee
will be added. Payment can be made in the form of cash, cashier's check or money
order made payable to Project Turn<Around. Online registration using a debit or major
credit card can be done via the church website: www.ocbfchurch.org. Please direct all
inquiries to the Technology Institute at 214-672-9100, ext. 1510 during office hours;
Monday — Friday, 9:00am—6:00pm.

Please Note: A very limited number of scholarships are available. To apply for a
scholarship students must complete the scholarship request form and demonstrate
merit and a need deserving scholarship support. If approved to receive scholarships,
students are required to attend 100% of scheduled classes. Failure to meet
requirements could jeopardize their ability to retain the award.

Course materials:

A majority of the courses taught at the Technology Institute use handouts covering
detailed subject matter of the material taught in class. The following courses require the
purchase of a textbook that can be purchased from Barnes and Noble bookstore.

Pre-GED course study book: ISBN 0-7398-8785-8
- Steck-Vaughn - Complete GED Preparation (Cost: $20.95)

GED course study book: ISBN 9781419053993
- Steck-Vaughn - Complete GED Preparation (Cost: $20.95)

Spanish course study book: ISBN 0-7641-1974-5
- Barron’s Spanish The Easy Way 4™ Edition; by Ruth Silverstein, ﬁ
Heywood Wald, Ph.D., & Allen Pomerantz, Ph.D. (Cost: $14.95) & @Blﬁs%

Sign Language course study book: ISBN 978-0932666420-13 : ,..‘%E
- A Basic Course (ABC) in American Sign Language, 2" Edition; g&;&.’
by Radden, Humphries, and O’Rourke

All computer classes require a USB Flash Drive.

Page 8



http://www.ocbfchurch.org/�

Childcare
Childcare is provided in the Christian Education building (lower level) across the street
Children should be dropped off in ample time so
students can arrive to class on time. There is no charge for childcare.

from the Technology Institute.
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COURSE SCHEDULE

Please note: Childcare for Saturday classes ends at 12:00 noon.

(Please Note: This is a tentative schedule and course information is subject to change.)

CLASS

DAY

TIME

SUMMER SESSION 2009 - 8 weeks

GED READING & WRITING MONDAY 9:00am — 12:00pm
GED SCIENCE & SOCIAL STUDIES TUESDAY 9:00am — 12:00pm
GED LAB WEDNESDAY | 9:00am - 12:00pm
GED MATH THURSDAY 9:00am - 12:00pm
ADULT LITERACY TUES/THURS 6:00pm — 9:00pm
BEGINNER’S SPANISH SATURDAY 9:00am — 12:00pm
BEGINNER’S SIGN LANGUAGE SATURDAY 10:00am —12:00 pm
MICROSOFT® 2007 SATURDAY 9:00am — 12:00pm
BASIC HTML 4.0 SATURDAY 12:30pm — 2:30pm

2009 - 2010 SESSION - 12 weeks

SILVER STARS MONDAY 10:30am — 11:30am
ESL MONDAY 6:00pm — 9:00pm
MICROSOFT® 2007 BASIC MONDAY 6:30pm —8:30pm
GED READING AND WRITING MONDAY 6:00pm — 9:00pm
GED SCIENCE & SOCIAL STUDIES TUESDAY 6:00pm — 9:00pm
BASIC COMPUTER CONCEPTS TUESDAY 6:30pm - 8:30pm
ADULT LITERACY TUES/THURS 6:00pm — 9:00pm
ESL THURSDAY 6:00pm — 9:00pm
GED LAB THURSDAY 6:00pm — 9:00pm
MICROSOFT® 2007 CORE THURSDAY 6:30pm —8:30pm
& Advanced Certification
GED MATH SATURDAY 11:30am - 1:30 pm
ADOBE® SUITE CORE CLASS SATURDAY 9:00am — 12:00pm
HTML 4.0 ADVANCED SATURDAY 12:30pm — 2:30pm
- 1 (All classes are taught at the Technology Institute

©
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SESSION AND REGISTRATION DATES

SESSION DATES

REGISTRATION DATES

Summer Session
June 8, 2009 — July 30, 2009

(Early) May 11, 2009 — June 5, 2009
(Late) June 8, 2009 — June 12, 2009

Session |
August 24, 2009 — November 21, 2009

(Early) July 20, 2009 — August 21, 2009
(Late) August 24, 2009 - August 28, 2009

Session |l
November 30, 2009 — March 6, 2010

(Early) Nov. 1, 2009 — Nov. 15, 2009
November 29, 2009 — December 3, 2010

Session |l
March 15, 2010 — May 29, 2010

(Early) February 15, 2010 — March 5, 2010
(Late) March 8, 2010 — March 12, 2010

Project TurneAround
Is a Social Outreach Program of
OAK CLIFF BIBLE FELLOWSHIP

Technology Institute of Project TurneAround

1808 W. Camp Wisdom Road
Dallas, TX 75232
214-672-9100, ext. 1510

Dr. Anthony T. Evans, Sr. Pastor/Founder

Rev. Charles Wolford, Executive Director/ Project TurneAround
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